
Template Communications Plan & Calendar

Planning section

Plan for communications success
When planning your communications approach, don’t forget the following:

· Include all programs that your company receives as part of your BlueLink TPA health plan

· Begin communicating any changes to benefits — including the introduction of new programs — at least three months prior to open enrollment

· Communicate regularly, throughout the year

· Use a variety of communications channels to accommodate the various learning styles of your employees

· Repeat the messages often to increase your chances of breaking through the clutter and being heard
To add or delete a line from this table, select “Table” from the main toolbar. Then select “Insert Rows” or “Delete Rows.” You can also add and change columns through the toolbar.
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